Sales and Underwriting Director 

General Statement of Duties

The Sales and Underwriting Director solicits financial contributions from local businesses to underwrite WMUA programming and sells display ads for both the fall and spring program guides. The Director also coordinates other WMUA sales and revenue-generating promotional events.

Qualifications

*
Applicant must be a full-time UMass undergraduate student.

*
Applicant must be able to work outside the WMUA studios and travel to local businesses to meet prospective underwriters and/or advertisers.

*
Applicant must have leadership ability, and skills in developing and implementing training and personnel support for the underwriting sales force.

*
Applicant must also possess a courteous and amiable disposition, with good telephone and interpersonal skills.

Supervision Received

The Sales and Underwriting Director is supervised by the Manager.
Supervision Exercised

The Sales and Underwriting maintains and directs a staff, as necessary.
Examples of Duties

*
Attend biweekly station membership meetings, weekly department director meetings, and regular meetings with supervisor.

*
Solicit financial support from local businesses for WMUA programming throughout the year.

*
Prepare a weekly schedule of underwriting acknowledgments in advance for the Program Director, and write FCC-legal copy for such acknowledgments.

*
Sell advertising in Fall and Spring Program Guides, and obtain copy for use by the Visual Media Director to use in the Guides.

*
Collect, record, and promptly deposit all revenue.

*
Maintain detailed computer records of all inquiries.

*
Research and be familiar with federal regulations concerning the content of underwriting announcements.

Payroll Commitment

Five (5) hours/week at current WMUA student hourly rate

The Sales and Underwriting Director earns commission depending upon the nature of the deal: cash deals or trade deals.

Cash deals are a direct payment for on-air mentions, web banner, or program guide ads.  The person responsible for attaining the deal will be awarded a commission, upon receipt of payment from the vendor, equal to 15% of the total value of the deal.  Additionally, the person responsible for administering the deal (including, but not limited to, the mailing of ‘invoices’ and collection of money owed) will be awarded a commission, upon receipt of payment from the vendor, equal to 5% of the total value of the deal.

Trade deals are a trade for services: WMUA will trade and equivalent value on-air mentions, web-banner, or program guide ads for a vendor’s services or products.  The person responsible for attaining the deal will be awarded a commission, upon receipt of payment from the vendor, equal to 6% of the total value of the deal.  Additionally, the person responsible for administering the deal (including, but not limited to, the mailing of ‘invoices’ and collection of money owed) will be awarded a commission, upon receipt of payment from the vendor, equal to 2% of the total value of the deal.

All trade deals require must be deemed of ‘sufficient value’ to WMUA by the General Manager.  As rule of thumb, the General Manager will accept trade deals that entail products or services that WMUA would ordinarily pay for, however trades are not limited to deals of this kind.

